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September 9, 2024

The Honorable Judge Shane Britton The Honorable Gary Worley The Honorable Joel Kelton
Brown County Judge County Commissioner Pet. 1 County Commissioner Pet. 2

Mrs. Jennifer Robison The Honorable Wayne Shaw The Honorable Larry Traweek
Brown County Auditor County Commissioner Pet. 3 County Commissioner Pet. 4

Re: PROPOSED ARCHIVE PLAN OF BROWN COUNTY CLERK

Dear Sirs, Madam,

The proposed Archive Plan of the County Clerk follows:

Noteworthy topics:

1. Effective September 1, 2019, the maximum allowable archive fee became permanent. It
was scheduled to be reduced to a maximum $5 fee on 09/01-2019, but SB 658 of the 86^''
Texas Legislature made the current $10 maximum allowable amount a permanent figure.

2. Archive Plan, long term. Includes preserving remaining deed records. Commissioner Court
Minutes Books, Small Estates Books, Deputation Books, and birth and death records
(some dating back to the 1880's) or any records In the County Clerk's Office that need to
be archived.

Sharon Ferguson. Brown County Clerk requests the Commissioners' Court approve and accept
this Archive Plan as presented.

Thank you for your time and consideration.

Respectfully submitted.

J^^CiACr^ J-JDiC^UAC^
Sharon Ferguson

Brown County Clerk

325-643-2594



BROWN COUNTY CLERK'S OFFICE

ARCHIVAL PLAN FOR FY 2024-2025

STATUTES

Local Govemment Code 118.025 permits the commissioners court of a county to adopt a
records archive fee under Local Govemment Code 118.011(f) as part of the county's
armual budget for the preservation and restoration services performed by the county clerk
in connection with maintaining a county clerk records archive. Section 118.025(g)
requires an armual written plan for funding the preservation and restoration of the county
clerk reeords archive.

HB 1513 passed by the 83'''' Texas Legislative Session amends Sections 118.011 (b) and
(f) of the Loeal Govemment Code to increase the amount of the County Clerk Records
Archive Fees (assessed when a non-court document is presented to the County Clerk for
reeording or filing) from not more than $5.00 to not more than $10.00. The increased fee
was set to revert to the $5.00 amount on September 1, 2019.

SB 685 passed by the 86"' Texas Legislature made permanent the former temporary
increases in records archive fees and records management and preservation fees charged
by district and county clerks. Section 118.011 (b) and (f) were amended to allow the
County Clerk to set and collect a Records Management and Preservation Fee of not more
than $10 and a Reeords Archive Fee of not more than $10.00 on September 1, 2019.

Most of the permanent records in the County Clerk's office are paper based. These
reeords are used daily by the public and are vulnerable to loss by theft and wear and tear.
At no cost to the County, these records can be preserved by using the archive fees
collected to eover the cost of scarming the paper-based documents and preserving the
handwritten ones by encapsulation. In addition to preserving the documents, the images
can be added to our existing imaging system and improve customer service by offering a
wider date range of doeuments on the Internet.

PURPOSE

The County Clerk's Records have been exposed to deterioration from usage and
unfavorable elements in some of the storage areas. Although the office is progressive in
the preservation of current reeords by utilizing the Records Management Fees collected,
ftmding has not been sufficient to conserve all the oldest records or to electronically
preserve, restore and re-index these records that have priceless historical value. To
preserve and enhance the integrity and reliability of the existing system for recording and
preserving public documents, the County Clerk seeks to preserve existing original record
books by restoration, digitization, re-indexing these records and importing newly created
images and data into the existing eomputer system. The fee is set by commissioner's
court as part of the budget proeess. The County Clerk designates public documents that
are part of the records archive and prepares a plan to pay for the preservation and
restoration of records archive projects, subject to the approval by the commissioner's
court. A public hearing is required.



PLAN SUMMARY

The purpose of this document is to define the restoration and preservation plans of the
County Clerk's Office for the upcoming fiscal year. The scope of work will be
ongoing for many years to come to preserve documents and conduct restoration
activities when necessary. Not all documents of significant interest to the County
Clerk and the public have been restored and preserved. The Records Archive Fee is
controlled by the County Clerk and Commissioners Court, by agreement, subject to
an annual public hearing and commissioners court budgetary authorization. Changes
to the plan must be approved by the Commissioner's Court. The plan can be
modified as required. My plan for this next fiscal year is to continue to archive
additional permanent records, only when funds are available. The County Clerk will
provide the Commissioner's Court with the written quotes and will adhere and
comply with Subchapter C, Chapter 262 Texas Local Government Code.

• Digitize all official public rccords/birth/dcath records.

. Suspend or reduce the deterioration of public documents

. Create roll of security microfilm for scanned images archival backup.

. Modemize and upgrade old records systems in the office by back scanning.

. Continue to add records and information to existing computer system.

. Eliminate or reduce manual lookups and searches.

. Expedite record searching by having more records available for electronic
retrieval.

. Provide more public information via the Intemet and other electronic methods

. Continue to eliminate the need for paper records

. Commissioner Court Records-continue to import data to existing computer
in the searchable format Easy Doc.

RESPONSIBILITY

The responsibility for implementing the preservation and restoration of records
maintained by the County Clerk's Office will be by the County Clerk and employees
selected by her to assist. Final decision regarding the funding and expenditures of
the plan shall be made by the County Clerk with Commissioners' Court approval.



VOLUME APPRECIATED

This archive projects include court records, from misdemeanor criminal cases, estate
and probate cases, and all types of civil suits. Additionally, the project includes deed
records, lien records, commissioners' court minutes, and marriage and death records.
Due to the enormous volume of records in the Brown County Clerk's Office, the records
archival projects will be an ongoing process for many years to eome.

PROPOSED PROJECTS FOR FY 2024-2025

Scan, index and restore commissioner court minutes books

Sean, index and restore military discharge books - completed
Scan, index and restore marriage record books - completed
Scan, index and restore birth reeord books
Scan, index and restore death record books

Scan, index and digitize official public records
Scan, index and digitize criminal, civil and probate case files
Scan, index and restore other books, like Small Estate and Deputation Books, as needed

SUMMARY

The Legislature has provided a means to raise revenue for the records management and
preservation of older eounty records. The records archive fee is an altemative to raising
taxes or spending general fund monies to accomplish these projects. This plan will be
implemented in phases as money is accrued and all contract services will be done through
standard purchasing procedures. Approval and implementation will ensure the
preservation of priceless historical records for future generations.

Sharon Ferguson. Brown County Clerk, requests the Commissioners' Court

approve and accept this archival plan as presented.

Respectfully submitted, 09 'OH'^^4"

CP^^dLhO^ULbcr^
Sharon Ferguson
Brown County Clerk

sharon.ferguson@browncountytx.gov



County Clerk Records Archive Account

Statutes: Local Gov't Code §§118.011(f), 118.025

Source: Fees paid for recording or filing services, set by the commissioners court,
not to exceed $10. Optional, set by the commissioners court. Accrued

interest remains with this account.

Controlled by: County Clerk and Commissioners Court, by agreement, subject to armual
public hearing and commissioners court budgetary authorization.

Purposes: Monies may be expended only for the preservation and restoration

services performed by the county clerk in connection with maintaining a
county clerk's records archive on public documents designated by the
county clerk as part of the records archive. The monies may not be used

- to purchase, lease, or develop computer software to geographically index

public records, excluding indexing public records by lot and block
description.

Additional Requirements:

Fee set by commissioners court as part of budget process. County clerk
designates public documents that are part of records archive and prepares
plan to pay for preservation and restoration of records archive, subject to
approval by the commissioners court. Public hearing required.



August 13, 2024

NOTICE

Notice is hereby given, per Texas Local Government Code

Sec. 118.025 (g), that a public hearing regarding the

preservation and restoration of the County Clerk's Records

Archive shall be held on Monday, September 9, 2024, at

9:00 A.M. at 200 South Broadway, Brownwood, Texas, in the

County Commissioners Courtroom to allow public discussion

regarding the use of these funds.

Sharon Ferguson
Brown County Clerk



PUBLIC NOTICE

IN ACCORDANCE WITH SECTION 118.025 (g) OF THE TEXAS LOCAL
GOVERNMENT CODE, THE BROWN COUNTY COMMISSIONERS COURT WILL
CONDUCT A PUBLIC HEARING ON SEPTEMBER 9, 2024 AT 9:00 A.M. IN THE
COMMISSIONERS' COURTROOM, BROWN COUNTY COURTHOUSE, 200
SOUTH BROADWAY, BROWNWOOD, TEXAS, AT WHICH TIME THE COURT
WILL CONSIDER FOR APPROVAL THE WRITTEN PLAN FOR FUNDING THE
PRESERVATION AND RESTORATION OF THE BROWN COUNTY CLERK'S
RECORDS ARCHIVE.

Notice must be published not later than the IS^^-day before the date of the hearing.

Bill cost for publication to: Brown County Commissioners Court
200 South Broadway, Ste. 322
Brownwood, Texas 76801



Sharon Ferguson

From: Abilene Legals <legais@reporternews.com>
Sent: Thursday, August 8, 2024 2:29 PM

To: Sharon Ferguson

Subject: Thank you for placing your order with us.

THANK YOU for your ad submission!

This Is your confirmation that your order has been submitted. Below are the details of your transaction. Please save this confirmation for your
records.

We appreciate you using our online self-service ads portal, available 24/7. Please continue to visit Abilene Reporter-News's online
Classifieds HERE to place your legal notices In the future.

Changes and/or cancellations may not be honored up to 2 business days prior to
your first publication date.

Job Details Schedule for ad number LAC001421370
Order Number:

Mon Aug 12, 2024
LACO0142137 ^

Abilene Reporter-News
Classification:

Govt Public Notices All Zones
Package:
General Package

Additional Options:
1 Affidavit $5.00

Base amount:

$212.60

Service fee:

$8.48

Cash/Check/ACH

□

Discount:
-$0.00
Total payment:
$221.08
As an incentive for customers, we
provide a discount off the total order
cost equal to the 3.99% service fee If
you pay with Cash/Check/ACH. Pay
by Cash/Check/ACH and save! In no
event are service fees refundable.
Payment Type:
visa

Account Details
Sharon Ferguson
200 South Broadway Suite 101
Brownwood, TX □ 76801
325-643-2594

sharon.ferguson@browncountytx.gov
Brown County Clerk's Office
Credit Card - visa



PUBLIC NOT

IN ACCORDANCE WITH SECTIOh
TEXAS LOCAL

GOVERNMENT CODE, THE BRO'
SIONERS COURT WILL

CONDUCT A PUBLIC HEARING C

AT 9:00 A.M. IN THE

COMMISSIONERS' COURTROOM,
COURTHOUSE, 200
SOUTH BROADWAY, BROWNWOC
TIME THE COURT

WILL CONSIDER FOR APPROVA

FOR FUNDING THE

PRESERVATION AND RESTORA"

COUNTY CLERK'S

RECORDS ARCHIVE.

Notice must be published not later
the date of the hearing.
Publication Dates

LOOOOOOOO



8/8/24, 2:28 PM Adportal Self Service Advertising Confirmation

THANK YOU for your submission!

Your notice has been submitted for publication. Below is a confirmation of your order. You will also
receive an email confirmation.

ORDER DETAILS PREVIEW FOR AD NUMBER LAC001421370

Order Number:

LACO0142137

Order Status:

Submitted

Classification:

Govt Public Notices

Package:

General Package

Base amount:

212.60

Service fee:

8.48

Cash/Check/ACH

Discount:

-0.00

Total payment:

221.08

As an incentive for customers, we provide a

discount off the total order cost equal to the

3.99% service fee if you pay with

Cash/Check/ACH.Pay by Cash/Check/ACH and

save! In no event are service fees refundable.

Payment Type:

visa

User ID:

L0077464

PUBLIC NOTICE
IN ACCORDANCE WITH SECTION 118.025 (g) OF THE
TEXAS LOCAL

GOVERN/WENT CODE, THE BROWN COUNTY CO/Vl/V\S-
" SIONERS COURT WILL
CONDUCT A PUBLIC HEARING ON SEPTE/\ABER 9, 2024
AT 9:00 AM. IN THE
COMMISSIONERS' COURTROOM, BROWN COUNTY
COURTHOUSE, 200
SOUTH BROADWAY, BROWNWOOD, TEXAS, AT WHICH
TIME THE COURT
WILL CONSIDER FOR APPROVAL THE WRITTEN PLAN
FOR FUNDING THE
PRESERVATION AND RESTORATION OF THE BROWN
COUNTY CLERK'S

RECORDS ARCHIVE.
, Notice must be published not later than the 15th day before
t the date of the hearing.
I Publication Dates
LOOOOOOOO

<< Click here to print a printer friendiv version

ACCOUNT INFORMATION

Sharon Ferguson

200 South Broadway Suite 101

Brownwood, TX 76801

325-643-2594

sharon.ferguson@browncountytx.gov
Brown County Clerk's Office

Contract ID:

PAYMENT DETAILS

vi59************0473

https://legals.gannettclassifleds.com/legais/aco/home/confirmation.html?id=89878&returnto= 1/2



8/8/24, 2:28 PM Adportal Self Service Advertising Confirmation

TRANSACTION REPORT

Date

August 8, 2024 3:28:43 PM EDT

Amount:

221.08

ADDITIONAL OPTIONS

1 Affidavit

SCHEDULE FOR AD NUMBER LAC001421370

August 12, 2024

Abilene Reporter-News

Privacy Policy j Terms of Service

Contact Us

i-Publish AdPortal: v2.6

©2024 iPublish Media Solutions, LLC

https://legals.gannettclasslfleds.com/legals/aco/home/confl rmatlon.html?id=89878&returnto= 2/2



PUBLIC NOTICE
IN ACCORDANCE WITH SECTION 118.025 (g) OF THE
TEXAS LOCAL

GOVERNMENT CODE, THE BROWN COUNTY COMMS-
SIONERS COURT WILL
CONDUCT A PUBLIC HEARING ON SEPTEMBER 9, 2024
AT 9:00 A.M. IN THE

COMMISSIONERS' COURTROOM, BROWN COUNTY
COURTHOUSE, 200
SOUTH BROADWAY, BROWNWOOD, TEXAS, AT WHICH
TIME THE COURT
WILL CONSIDER FOR APPROVAL THE WRITTEN PLAN
FOR FUNDING THE

PRESERVATION AND RESTORATION OF THE BROWN
COUNTY CLERK'S

RECORDS ARCHIVE.

Notice must be published not later than the 15th day before
the date of fhe hearing.
Augusf 12 2024
LACO0142137





LocaliQ
Texas/New Mexico

GANNETT

PO Box 631667 Cincinnati, OH 45263-1667

AFFIDAVIT OF PUBLICATION

Brown County Clerk's Office

200 South Broadway Suite 101
Bi ownwood TX 76801

STATE OF WISCONSIN, COUNTY OF BROWN

The Abilene Reporter-News, a newspaper published in the city of
Abilene, Tayjpr and Jones County,,_generaliy circulated in Brown.
Callahan, Coleman, Comanche, Eastland, Erath, Fisher, Haskell,
Jones, Knox, Mitchell, Nolan, Runnels, Scurry, Shackelford,
Stephans, Stonewall, Taylor counties, Texas, and personal
knowledge of the facts herein state and that the notice hereto
annexed was Published in said newspapers in the issue:

08/12/2024

and that the fees charged are legal.
Sworn to and subscribed before on 08/12/2024

Legal

Notaty, ̂tattyof WI. County of Brown

I — Y -- ̂
My commission expires

Publication Cost:

Tax Amount:

Payment Cost:

Order No:

Customer No:

PO #:

$212.60

$0.00

$212.60

10466938

1476399

LACO0142137

# of Copies:

0

THIS IS NOT AN INVOICE

Please do not use thisform for paymeut remiHance.

I, MWil ,

KATHLEEN ALLEN
Notar'V Public

State of Wisconsin

Page 1 of 2
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Brown wood News
26K likes ® 31K followers

Brown wood News

Intro

Online News Source for Brown County Texas.
http;//www.BrownwoodNews.com

Page • News & media website

^ news@brownwoodnews.com

■If BrownwoodNews.com

Photos See all photos



Log in or sign up for Facebook to connect with friends, family.

Log in or Create new account
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Brownwood News
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Public Notice of Elected Official Salary Increases FY 2025

BROWNWOODNEWS.COM

Public Notice of Elected Official Salary
Increases FY 2025
Pursuant to Local Government Code Section
152.013, this notice is published to advise the
public that the Brown County Commissioner's...
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n Like Comment

3;:] 2 I

Share

View more comments

Carrie Upton
Increase the salaries to the people that keep our
community safe by patrolling the streets! Sheriff
Department and City police who put their lives on the
line daily! I hope a see a news release on their raise soon
or maybe I missed It jfj. put these comm... See more



Log in or sign up for Facebook to connect with friends, family.
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BROWNWOODNEWS.COM

Notice of Public Hearing on FY 2025
Proposed Brown County Budget
Notice is hereby given that a Public Hearing on
the proposed Brown County Budget for Fiscal
Year 2024-2025 will be held on Monday,...

Comment I  1 Share

Brownwood News
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Neeley Bradley (2) finished with nine kills, six aces, 16 digs and a block
for Bangs (7-7), which will next compete in the Bronte tournament
over the weekend
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BROWNWOODNEWS.COM

Lady Dragons outlast Dublin for five-set home triumph
BANGS - The Bangs Lady Dragons outlasted the Class 3A Dublin La.
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Share

View more comments

Coileen-Ramlro Villarreal



Sharon Ferguson

From: gannett-legals Adportal <wave2orders@gannett.com>

Sent: Thursday, August 8, 2024 2:24 PM

To: Sharon Ferguson

Subject: Registration Confirmation

PLEASE DO NOT RESPOND DIRECTLY TO THIS EMAIL. Responses go to an automated email box that we

are unable to read or reply from.

Registration Complete

This email is to confirm that you have successfully registered.

Your Username is sharon.ferguson@browncountytx.gov

NOTICES AND LEGAL INFORMATION

IF YOU HAVE RECEIVED THIS EMAIL IN ERROR

This is a confidential email intended only for the Adportal customer appearing as the addressee. If you

are not the intended recipient please delete this email. Please note that any copying, distribution or other

action taken or omitted to be taken in reliance upon it is prohibited and may be unlawful.



STATE OF TEXAS

COUNTY OF BROWN

ORDER APPROVING RECORDS ARCHIVE PLAN

WHEREAS, Local Government Code, Section 118.011(f) enables the
Commissioners' Court to adopt a Records Archive Fee, for the preservation and
restoration services performed by the County Clerk in connection with maintaining a
County Clerk records archive.

WHEREAS Commissioners' Court approved the collection of a Records Archive
Fee of $10.00 to commence on October 1, 2021, which the County Clerk's office will
collect at the time of filing or recording of any public record, excluding a state agency.

WHEREAS Sections 118.011 (f) of the Local Government Code was amended to
increase the amount of the County Clerk Records Archive Fee when a non-court
document is presented to the County Clerk for recording or filing from not more than
$5.00 to not more than $10.00.

WHEREAS, with approval from the Commissioner's Court the County Clerk
will collect a Records Archive Fee of $10.00 when a non-court document is presented for
recording or filing.

WHEREAS, after Commissioners' Court approval of the County Clerk Records
Archive Plan for FY 2024-2025, and the Plan being accepted as presented.

NOW THEREFORE, BE IT ORDERED by the Commissioners' Court of
Brown County, pursuant to Local Government Code, Section 118.011 (f), hereby
approves and adopts the County Clerk Annual Written Records Archive Plan for FY
2024-2025, finding that all postings and public hearing requirements have been met as
per Local Government Code 118.025.

APPROVED AND ADOPTED, this 9 dav of cSe^iftrvxlr>e.r , 2024.

BROWN COUNTY COMMISSIONERS' COURT

Conimi^ionerPif€cinct #1

^  t fgr Precinct #3IS SI

Shane Britton, Brown County Judge

I ̂

frh.?^jAAQA./iAcr)\J
'•■fSli^i^ifr-Ferguson, Brown/County Clerk

C^mfriissioner Precinct #2

Commi&^oner Precinct #4


